AGENDA
COOSA COUNTY COMMISSION
October 9, 2018
9:30 AM

WELCOME

PUBLIC COMMENTS: Mr. David Mann — County Road 16, Mt. Moriah
Mrs. Sharon Haynes — Introduction of Oksana Singh — New 4-H
Agent for Coosa County

ELECTED OFFICIAL COMMENT:

CALL TO ORDER

COMMISSION ROLL CALL

INVOCATION, PLEDGE OF ALLEGIANCF,

APPROVE AGENDA

READING OF MINUTES
AWARDS AND PRESENTATIONS:
Recognition of the Retirement of Commissioner Paul Perrett.
Recognition of appointment of Commissioner Bertha McElrath to the NACO
(National Association of Counties) Justice and Public Safety Policy Steering
Committee.

CONSENT AGENDA- MOTION AND SECOND TO APPROVE

(A) Motion for Chairman, Vice Chairman and Administrator to authorize to 1ssue and sign
checks for payment of monthly expenses and payroll.

(B) Motion to approve changes in employees: job description, salary. work hours, status
(including budget approved raises).

NEW BUSINESS

(1) E-911 Board Resignation of Richard Crayton — Discussion — Commissioner Kelley

(2) Approval of E-911 Board Appointment to complete the term of Mr. Richard Crayton for
District 3 — Commissioner Kelley

(3) Approval to Renew Lease Agreement with the State of Alabama of the Coosa County DHR
facility for FY'19 — Administrator Graham

(4) Approval to declare listing attached of Sheriff/Jail equipment obsolete and dispose of in the
County Landfill Electronic Bin (See attached iisting) — Sheriff Wilson/Admin Mull

(5) Approval of updated EMA Director/Salety Coordinator’s job description— Admin Graham

(6) Approval to updated Assistant County Engineer’s job description-Admin Graham

(7) Discussion of Current Travel Policy and possible updated travel policy (not provided to
Administrator)-Commissioner McElrath

(8) Approval to rebid Crushed Granite for types #5, #6 and #78 and to open bids at the next
Commission Meeting — Engincer Fason

(9) Approval for Sheritf Department to apply for ADECA Equipment grants with application
due no later than October 31, 2018 — Sheriff Wilson.
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(10)  Approval to reschedule the noxt recular Cosnimission meeting from Tuesday, November
Lo o o
' 5 o o 5 « - 5
13" to Wednesday, November 14" per Code o Alabama 1075, Section 11-3-1 — Chairman
Adams

OLD BUSINESS

STAFF REPORTS

Administrator —

Engineer
Attorney-
EMA

Courthouse Maintenance-

Nutrition-

Safery Coordinator-

DISCUSSION ITEMS BY COMMISSIONERS

ADJOURN
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VitNUTES
COOSA COUNTY COMPISSION
LGOCVOBER S, 2012
G530 A,
ELECTED OFFICIAL COMMENT

CALLTO ORDER
THE COOSA COUNTY COMMISSION MET AT THE C00SA COUNTY COURTHOUSE OCTOBER 9, 2018 FOR
ITS REGULAR MEETING WITH CHAIRMAN TODD ADAMS, PRESIDING.

COMMISSION ROLL CALL
COMMISSIONER ROLL CALL CONSISTED OF CHAIRMAN-TODD ADAMS, VICE CHAIR BERTHA K.
MCELRATH, PAUL PERRETT, RANDALL DUNHAM, AND UNZELL KELLEY.

INVOCATION AND PLEDGE OF ALLEGIANCE
INVOCATION WAS GIVEN BY DAVID MANN. THE PLEDGE OF ALLEGIANCE WAS SAID BY ALL IN
ATTENDANCE.
APPROVE AGENDA
MOTIONED 8Y COMMISSIONERS UNZFLL KELLEY AND SECONDED BY BERATH K. MCELRATH TO ADD TO
THE AGENDA THE FOREVER WILD LETTER AND APPROVE THE AGENDA. UNANIMOCUSLY APPROVED

READING OF MINUTES
MOTIONED BY COMMISS!ONERS UNZELL KELLEY AND SECONDED BY BERATH ¥ MCELRATH TO DISPENSE
READING OF MINUTES. UNAN!MOUSLY APPROVED
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AWARDS AND PRESENTATION

IN RECOGNITION OF COMIMISSIONER BALL PERRETT ON HiS RETIREMENT, RECOGNITION OF BERT HA K.

MCELRATH BEING AEPOINTED A MEMBER OF THE NACO \l\/\TfOiU\l /35‘ L""iATJO!‘v OF COUNTIEJ}_ )
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RESOLUTION FOR BERTHA K. M:{:E{Lﬁ!{“fﬁ RECOGNIZING HER
NOMINATION AS A MEMBER OF THE NMATIONAL
ACCOCIATION OF COUNTIES (NACC) JUSTICE AND PUBLIC
SAFETY POLICY STEERING COMMITTEE

WHEREAS, Bertha K. McFlrath was nomirated as
and Public

a member of the Justice
: Safety Steering with the Natioral Association of Counties (NACC); and

WHEREAS, Bertha K. McElrathis the Co inmissioner for District two (2) i
which she puts a great deai of time and effort m aking sure fra
vOICOS are u2ing heard; and

In
r Constituents

WHEREAS, Counties Linking Residents to Services , which will expiore
ways that county governments are connecting our residents in the spirit of
building healthy, safe and vibrant communities; and

IN WITNESS WHEREOF, the Coosa County Commission has caused this
Resolution to he executed in its named and on its aehialf by its Chairman on this
9" day of October, 2018,

Todd J. Adams, Chairman
Coosa County Commiission
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RESOLUTION OF SERVICE FOR PAUL PERRETT

WHEREAS, the Coosa County Commission, ihe governing body of Coosa County,
recognizes fellow Commissioner Paui Porrett for his service to Coosa County;

Commissioner Perrett was elecied to public service November of 2010 and
reelected November of 2014. During hes tenure he has been an example of
leadership, strength and compassion for the citizens of Coosa County;

Commiissioner Perrett has served the citizens of Coosa County with great
enthusiasm concerning business development in Coosa County;

Commissioner Perrett has been a key activist for the aged citizens of Coosa
County;

Commissioner Perrott has been a good steward of his responsibilities to the
citizens of Coosa County and ser.d them with dignity and morality;

WHEREAS, let it he known, the Coosa County Commission would like to thank Paul
Perrett for his service to the citizens of Coosa County, and wish him the best in his
future endeavors.

IN WITNESS WHEREOF, the Coosa County Commiission has caused this Resolution to be

executed on this the 9" of October, 2018,
U0 K J
A MG"OL (/‘ ) "Q / A 1,

=
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CONSENT AGENDA

3 1 3 1 MOTIONED BY COMMISSIONERS RANDALL DUNHAM AND SECONDED By L_PT!‘\.!ZELL KELLEY TO APPROVE

‘ STRZ O AUTHORIZE TO ISSUE AND SIGN
/ VICE CHAIRMAN AND ADMINISTRATOR T j
K foR P \ iLY EXPENGES AND PAYROLL. UNANIMOUSLY APPROVED

I'TL

CHECKS FOR PAYMENT OF MONT!
MOTION TO APPROVE CHANGES IN EMPLOYEES: JOB HESCRIPTION, SALARY, WORK HOURS, STATUS
(INCLUDING BUDGET APPRCVED RAISES),

. Qoosa County Sherifi’s Bfficp .
Terry Wilson, Sheriff

296 Schoo! Streot <. 0. Box 279
Rockford, Aiabama 35136
Office: 256 -377-4922/1803 « Fax 256-377-1244

o e \

Jail: 256-377-2211 « Pax 286.377-2600 Lo

oA - -1 s = x | ‘ 74-{%‘“ '&,‘\\‘\
~ Email office@reoosaso.com Website: w ww.eoosacountyso. org % =

To: Coosz Count y Commuyission

From. Coosa County Sheriffs Office

Date: September 2 1,2018

Re: Blake Lee Richardson — End of Probation

MESSAGE:

Blake L. Richardson has completed his six (6) months® probation period on September 20, 2018, His rate
of pay should increase o § 13.88 per hour. He is now el gible to receive his vacation and leave hours.

This memorandum for the record will remain in effect unitl further notice.

Terry on, Sherift
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- Coosa County SPherift’s Office
jﬁ@a’\* Terry Wilson, Sheriff

296 Schost Sireci » PO, Box 279
Rockford, Alzhama 25136
Office: 256-377-4972/1803 = Fax 256-377-1244
% 2 Jail: 256-377-2211 » Fax 256-377-2690
N Einail officel@eoosaso.cors = Website: www.copsacountyso.org

o

o’

To: Coosa County Commission

From: Coosa County Sherif{’s Office
Date: September 21, 2018

Re:=Travis Ray Ward — End of Probation

MESSAGE:

peobation period or: September 5,2018. His rate of pay

Travis R. Ward has comnpleted his six (6) months’
and leave hours,

should increase to $11.96 per hour. He is now eligible to receive his vacation

This memorandum foI the record will remain in effuet until further notice.

ey [ 4 B
Terry \@éﬁh:' Sheriff

“To Serve & Protect”
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* , ; ] 1
Cousa County Shevift’s Office
Terry Wilson, Shariff
. 296 School Street = 2. O, Box 279

Rockford, Alabama 35136
Office: 256-377-4922/1803 » Fax 256-377-1244
Jail: 256-377-2211 = Fax 256-377-2690

* Website: www.coosacountyse.org

Email: office@icoosaso.com

A A R S 0 T O ML A Ml e R
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L e i | T ST —

To: Coosa County Commission
Frora: Coosa County Shenilf™s Otfice

Date: October 12018
Re: Christopier Hanilton Swarniey - New Hire - Correction CliicerDispatcher \_/

HESSAGYE: New liiwe

The Coosa County Sheriff's Office has hired Christopher H. Swaney as a Correctional
Ofticer/Dispatcher. His date of hire is today, October 1, 2018. Swaney’s rate of pay will be
$11.96 per hour, Upon completion of his six (6) month probationary period, he will receive an

Increase in pay.
This memorandum for record will remain in effect until further potice.
N/

M_{:‘Q&;%E’;_evj R
Terry W@é‘n, Sherift

-—

“To Serve & Protect”
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NEW BUSINESS

DISCUSSION OF £E-911 BOARD RESIGNATION OF RICHARD CRAYTON.

MOTIONED BY COMMMISSIGNF

A5 UNZELL KELLEY AND -ECONDED BY PAUL PERRETT TO TABLE THE

APPROVAL OF E-911 BOARD APPOINTMENT T0) COMPLETE THE TERM OF RICHARD CRAYTON FOR
DISTRICT 3. UNANIMOUSLY APPROVED

MOTIONED BY COMMISSIONERS PANDALL DUNHAM AND SECONDED BY UNZELL KELLEY THE
APPROVAL TO RENEW LEASE AGREEMENT WITH THE STATE OF ALABAMA OF THE COOSA COUNTY DHR

FACILITY FOR FY 19. UNANIMOUSLY APPROVED

o)

h\ah ah";‘"

™, state of Alabama
Department of Human Resources

S. Gordon Persons Kuilding
S0 Ripley Strect
P. O, Box 304000

Kay Ivey N: E—
S VD Montgomery, Alabama 26130-4000 ancy Tf Bm,.knu
i § Comniissioner

Governor

1334) 2421310

wwiwdlialabama goy

Sestemier 7, 2018

Coosa County Commission
PO Box 10
Fockford, Alabama 35123

Altn: Mayor, Administrator, Chairman, and/or City Clark

Re:

County DHR Facility: Coosa
Occupied: August 2001
Located: 300 South Jackson Street, Rockford, £Alapama 35126

To Whom It May Concern:

In accordance with the renewal paragraph of the iease a

greement between the State of Alabama, Department of

Human Resources (DHR) and Coosa County Commission.

®

Page: 4
Section: 5

DHR hereby gives notice of our intention to extend the Lease Agreement as follows upon your concurrence:

The fourth additional one year term
At $1.00 per square foot for 11,315 square feet
At the monthly rate of $942.92 or $11,315.04 annually

Extension begins on the 1st day of October 201€ and end on the 36" day of September 2019

Please place your concurrence in writing to me at:

2773 Gunter Park Drive West, Montgomery, AL 36109 and inciude 12-months of rental invoices for payment.

If you have any questions or need additional information, please feel free to contact me at 334-409-6810 or
Randal.Beesfey@dhr.afabama.gov.

B/ Legley

Randal Beesley, Housing Manager
DHR, General Services Division
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MOTIONED BY COMMISSIONERS PAUL PERRETT AND SECONDED BY BERTHA K. MCELRATH THE
APPROVAL TO DELCARE LISTING ATTACHED OF SHERIFF/JAIL EQUIPMENT OBSOLIETE AND DISPOSE OF
IN THE COUNTY LANDFILL ELECTRONIC BIN. (SEE ATTACHED LISTING). UNANIMOUSLY APPROVED

ASSETH#

700161

700115

700114

700113

700112

700111

700110

700470

700499

700787

700755

700753
DEPARTMENT

SHERIFF: %

i
JAIL:

DATE: C%?//i/ SUBMITTED BY: ﬂ/}/{,

ADD: REMOVE: />~ . e

———— ey e, Pt o e 5.

PROPERTY DESCRIPTION: ’f >Ne-23 73’\ o B

. e

PURCHASE AMOUNT: _ , e

PURCHASED FROM:___ s 5 -

SERIAL#: e

MODEL#:

FUND:

IF BEING DECLARD SURPLUS:

ASSETH#: 700 Y94 pecan_____ Y5
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INVENTORY FORM
DEPARTMENT
SHERIFF:___ A/
JAIL;
DATE: %77’%,?’ SUBMITTED BY: /7//4 __

ADD: REMOVE )/
PROPERTY DESCRIPTION: ﬁam ﬁ Thne thloel

PURCHASE AMOUNT: i "

PURCHASED FROM: o -

SERIAL#: o

MODEL#: e B

FUND: -

IF BEING DECLARD SURPLUS:

ASSET#: AV FE7 | DECALY: [ P7
é}/ﬁ /0 1 éj’ﬂ/ﬂred/

REASON FOR DECLARATION:
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INVENTORY FORM

DEPARTMEN T

SHER!FF:_‘___f_% -

- AL B >(

DATE: WAy B SUBMITTED BY: o

ADD: S G
.
PROPERTY DESCRIPTION: ____ A céf,éj)i;ﬁ. o

PURCHASE AMOUNT: _ U horerereapm——— s

PURCHASED FROM:_ o " o R

SERIAL#: ' o S

MODEL#: _ - _

FUND: o — — S

IF BEING DECLARD SURPLUS:

ASSET#: Zou 757 DECALS: A
REASON FOR DECLARATION: ,@f/é««/ _,_%‘, / W ﬂzﬁ;@f
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INVENTORY FORM
DEPARTMENT
SHERIFF: )(
JAIL: /7
DATE: 77, ( susmTTEDBY: e S
ADD:_____ REVIOVE: )L .
oy
PROPERTY DESCRIPTION: B Pt B
PURCHASE AMOUNT: S
PURCHASED FROM:___ e
SERIAL#: o e
MODEL#: | R
FUND:
IF BEING DECLARD SURPLUS:
ASSETH#: 7R Y30 DECALH: /030
REASON FOR DECLARATION: /é 74 mz e a/ ﬁu»/z N —

74? A Sfm’{wy i Wfﬁ{em
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INVENTORY FORM

DEPARTMENT
SHERIFF: /‘{(
JAIL:

DATE: Tz //(f/ o

ADD:

B

SUBMITTED BY: /71/5'

/"
REMOVE: i )(

PROPERTY DESCRIPTION: ) 00T )Jg/éz ( /{’ Bprs

PURCHASE AMOUNT. S __ e

PURCHASED FROM: . R o i
SERIAL#: N .

MODEL#:

FUND: i} e

IF BEING DECLARD SURPLUS:

7Vl /

ASSETH:

REASON FOR DECLARATION:

#57

DECALH:

o 0/ en o bm/;




INVENTORY FORM
DEPARTMENT
SHERIFF: ~X
JAIL:
10/, s
DATE: Y& SUBMITTED BY:__ V2 |
ADD: o REMOVE: X
PROPERTY DESCRIPTION: /)/{5’;'74%/ Che_ Gpeora Sy s#m )
PURCHASE AMOUNT: 4 5020,
PURCHASED FROM: bﬁ/éf - /7023
SERIALH: | o
MODEL: _
FUND:

IF BEING DECLARD SURPLUS:

ASSETH: _ Z00//S DECAL#: ol

A
REASON FOR DECLARATION: //)?/ym/é
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INVENTORY FORM

DEPABTMENT

SHERIFF: 4/\/

1

JALL o

— ’DA% I sy AW

ADD: o REMOVE: /Y

——— e

PROPERTY DESCRIPTION: /\Jjj'f'f%/ Y (Z'fwm__ S/_Sf’m

PURCHASE AMOUNT: “’9 30 ?"w T __.:_
PURCHASED FROM:__ i o e n L o
SERIAL: D [/10 - /2/5?‘?/

MODEL#:

FUND: = .

IF BEING DECLARD SURPLUS:

AsseT#: 700 WY DECALH: S

REASON FOR DECLARATION: iﬂ({ﬁ’r J{é (
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ENVENTORY FORM

DEPARTMENT
SHERIFF: q__,;{f
JALL:
DATE: /OA%«?’ SUBMITTED BY; Vi
ADD: o REMOVE: /‘/
PROPERTY DESCRIPTION: M%Lffﬁ/ (he_Canera Systim
PURCHASE AMOUNT: T 3820 | B}
PURCHASED FROM: . B
SERIAL#: D Vo121 9'??
MODEL#: -
FUND:
IF BEING DECLARD SURPLUS:
ASSETH: 00/ 3 DECAL#: 72

REASON FOR DECLARATION: 12428 é “/g
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INVENTGRY FORM

DEPARTMENT
SHERIFF:
JALL:

DATE: /OA% & supwmirep Ry A

pd

ADD: REMOVE:_

N/ i i
PROPERTY DESCRIPTION:____ A5 (e (hmpora Systm

rd

e e 14 el e U a0 0 . A TS 7 2 LB B S ARk

g v 7, w/
PURCHASE AMIOUNT, 0L o

PURCHASED FROM: e

SERIAL#: bWC) Zai 35 ) _

MODEL#: e S

FUND: ) — : e

IF BEING DECLARD SURPLUS:

psseTs:_ 700112 DECAL#: #/ B

& . }
REASON FOR DECLARATION: "/)é;!/ﬁm' !Q’
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WVENTORY FORM

DEPARTMENT
SHERIFF: /!
JAIL:

0/ ;
DATE: 1) & SUBMITTED BY: __ Y/
ADD: o REMOVE: /}/

hy S -

PROPERTY DESCRIPTION: Af};j'f_'é_/ f ae_ () rrerq S'yjiém )

e emow

8 '.. ‘14 {')
PURCHASE AMOUNT: f 5020 ¢

PURCHASED FROWI:___ ,__ﬂl e

SERIAL#: Dvy - /i 730 _

MODEL#:

FUND:

IF BEING DECIARD SURPLUS:

ASSETH:  F00/1] DECALY: 70

REASON FOR DECLARATION: in (,;,/.PM é /é
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INVENTORY FORM

DEPARTMENT
SHERIFF: .
JAIL:

oy Z
pate: ° ‘// 'l SUBMITTED BY: e S

ADD: , REMUOVE » //}/

B

PROPERTY DESCRIPTION: bjj&ﬁﬁ” (M (/;’/?t’/‘f? 37‘5;"%@._____

o LA AL 1 e B L A R0 . N e £330

kﬂ A H_/'
PURCHASE AMOUNT: ___ YWde. ™

PURCHASED FROM:__ T

SERIAL#: D Vio- /{{j’()f/ .

MODEL#: ) , : - ——

FUND: . - S

IF BEING DECLARD SURPLUS:

~

ASSETH:  700/|C — o )

N [
REASON FOR DECLARATION: mar{.nmf le




INVENTORY FORM

DEPARTMENT
SHERIFF:

JAIL: /V

DATE: 7 %X’/ SUBMITTED BY: /7l /{Zf///

5139

ADD: REMOVE: ,Al/

PROPERTY DESCRIPTION: ///) Gﬂ/ﬁ;f?, (/‘?ﬁof j@f{ {ﬂ,@

PURCHASE AMOUNT: 2959
PURCHASED FROM: L msl)
SERIALH:

MODEL#:

FUND: Sex OPbodir find

IF BEING DECLARD SURPLUS:

asse#:__ 700 753 DECALH:___ [/ A 7Y

REASON FOR DECLARATION: /s, /5;’)//’/’“ s OC%Lﬁm, /@/29,}/
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MOTIONED BY COMMISSIONERS RANDALL DUNHAM AND SECONDED BY PAUL PERRETT THE APPROVAL
OF UPDATED EMA DIRECTOR/SAFETY COORDINATOR'S JOB DESCRIPTICH.  UNANIMOUSLY APPROVED

COOSA COUNTY
JOB DESCRIPTION

Job Title: Deputy Direcior, EMA/Safety Director
Department: Emergency Management Agency (EMA)
FLSA: Grade:
Job Description Prepared: September 2018

Note: Statements included in this description are intended to reflect in general the
duties and responsibilities of this job and are not to be interpreted as heing all-
inclusive. The employee mav be assigned other duties that are not specifically

included.
Relationships
Reports to: Director, EMA
Subordinate Staff: None

Other Internal Contacts: Al County Departments

External Contacts: General Public; Department of Homeland Security; Alabama
EMA; First Responders; Hospitals: Other Medical Facilities;
Alabama Department of Public Health: Alabama Department
of Environmental Management: Volunteers; CDC; Alabama
Association of Volunteer Fire Departments; Department of
Human Resources; Department of Public Safety; Coosa
Public Health Department; ALDOT: Alabama Department of
Wildlife Management; ADECA; FEMA: and E-911; Red
Cross; Contractors; and Vendors

Job Summary

Under the direction of the Director, the employee performs emergency preparedness
activities for the County EMA. The employee is responsible for duties related to
planning, administration, mitigation, emergency operations, public information, and
equipment maintenance as it relates to Coosa County Emergency Management.
Emplovee meets with variotis officiale th ~raardi I i

Nata anAd Aavialana $embieic . oo 0
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in conjunction with other first responders and emergency organizations. The employee
writes and manages grants and responds and works diligently at the time of Emergency
Operations Center (EOC) activation. The employee also serves as Safety Coordinator,
ensuring the training and compliance of County departments and employees with

insurance company guideiines and reguiations.

Essential Functions

ESSENTIAL FUNCTIONS: The folicwing list was developed through a job analysis;
however, it is not exhaustive and other duties may be required and assigned. A person
with a disability which is covered by the ADA must be able to perform the essential
functions of the job unaided or with the assistance of a reasonable accommodation.

ESSENTIAL FUNCTION: Administration. The employee performs, completes and
submits administrative documentation and reports.

1. Prepares and submits quarterly plans for emergency systems.

2. Prepares activities results lists.

3. Keeps records of telephone numbers for city and County emergency
response agencies.

4. Submits reports regarding emeargency exercise activities.

5 Keeps accurate records of site information requirements for disaster
application centers.

& Prepares operational budget for Emergency Management Agency for
submission to County Commission and AEMA.

7. Ensures maintenance of equipment inventory records and property
receipts for all equipment purchased by the EMA.

8. Pursues various types of grants to purchase equipment, supplies, etc. for
the purpose of improving the emergency management program.

9. Develops and maintains mutual aid agreements with private sector and

other counties.

10.  Coordinates training in accordance with FEMA grant programs.

11. Negotiates EMA, disaster, and specialized services.

12. Assists in the preparation of the annual EMA budget request for
submission to AEMA, County Commission; submits budget requests and
grant applications to ADHS.

13.  Prepares and submits invoice reimbursement claims to AEMA.

14.  Prepares and submits EMA quarterly reports to AEMA.

15.  Prepares and submits semi-annual homeland security grant reports on-
line. ‘

16.  Administers homeland security grants received.

17.  Maintains and updates call-out rosters for emergency response personnel
and volunteers.

18.  Registers and maintains residential storm shelter database.

19.  Attends Homeland Security and various other public meetings.
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20.
21.

22.
23,

Prepares correspondence, reports, documents, forms and plans on
computer; types some forrs and document on typewriter.

Answers telephone, screens and rautes ceils, provides information to
callers, and takes messages.

Greets the general public entering the EOC and provides assistance.
Makes copies and maintains filing system.

ESSENTIAL FUNCTION: Emergency Preparation. The employee develops and
implements emergency pians for a variety of emergency situations.

L0

6.

z.

Assists in organizing emergency exarcises three times per year.
Conducts tests of warming systems (i e. Ermergency Broadcast System).
Updates emergency plans and procedures for disasters as required.
Coordinates various emergency resnorse agencies and shelters and
keeps them up-to-date regarding charges in emergency plans and
operations.

Meets with school officials to discuss and review school emergency plans
and procedures; makes recommendations for changes or improvements.
Monitors weather and remains in contact with the Naticnal Weather
Service.

Cocrdinates training credit of County agencies for maintaining EMA credit.

ESSENTIAL FUNCTION: Public Iniormation. The emplovee disseminates
emergency preparedness information znd keeps whe public informed of
emergency planning initiativas.

1:
2.
3

4.

Speaks to community groups regarding emergency plans and procedures,
Attends training courses to obtain information.

Serves on various boards and committees to obtain and exchange
information pertaining to emergency management.

Performs other duties as assigned.

ESSENTIAL FUNCTION: Safety Coordinator. Serves as the County Safety
Coordinator, ensuring departments maintain safety compliance in compliance
with insurance company quidelines.

1.
.

> o

Ensures each County department conducts quarterly safety meetings.
Collects meeting documentation from departments; compiles and submits
to insurance company. :

Attends and participates in yearly safety training to remain abreast of
current and new safety information.

Ensures safety inspections are performed by each department on a
monthly basis.

Ensures all departments have attended all required training courses.
Performs other duties as required.
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20.
21.
22,
23,
24.
25.
26.
27.
28.
29.
30.

31,
82,
Sa
34.

3141

Knowledae, Skiliz and Abilities
(* Can be acqiired on the job)

*Knowledgs of County ruies, reguiations, and policies.
Knowledge of County roacs and layout.

Knowledge of local denaraphic data.

Knowledge of methods, techniques, and practices of emergency
management, with emphasis on planning, operations, logistics,
preparedness, populatior: protection, and communications.

Knowledge of computer software to include general office software.
Knowledge of basic hockkeeping principles.

Knowledge of local volunteer organizations.

Knowledge of EMA state statutes.

Knowledge of disaster recovery and mitigation.

Knowledge of grant writing and management.

Knowledge of office management practices and techniques.

Knowledge of safety rules inciuding accident causation and prevention
and worksite safety regulations.

Verbal skills to effectively communicate to public groups.

Writing skills to complete reports and create official documents.

Reading skill to comprehend instructions, warnings, and other information.
Math skills to perform mathematical operations efficiently.

Problern solving skills to efiaclively handle crisis situations.

Ability fo prepare clear and concise oral and written communications,
includirg correspondence, pians, and procedures.

Ability to effectively communicate in person, over the telephone, and on
various communication davices.

Ability to effectively deal with different people and environments.

Ability to develop and interpret charts and maps.

Ability to use modern office methods, techniques and equipment.

Ability to use multi-line telephones.

Ability to speak and make presentations in public.

Ability to handle stressful situations and use good judgment.

Ability to use computers and office productivity software.

Ability to use standard office equipment.

Ability to conduct training classes.

Ability to work independently, without close supervision.

Ability to work long hours and remain alert helpful during emergency
operations. '

Ability to use two-way radio and other communication devices.

Ability to wear personal safety equipment.

Ability to organize files, plans, and important documents.

Ability to safely drive.

Minimurm Qualifications
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1 Possession a high school diploma or GED: an Associate’s Degree in any

related field is preferred.

2. At least two years of work sxperience in an office environment.

3 Experience in the field of emergency management, first response,
logistics, or related field is preferred; or any combination of education,
training and experience that demonstrates the above listed knowledge,
skills and abilities commensurate with the requirements of this job.

4. Possession of a current and valid driver’s license.

& Ability to complete EMA training plan/courses as required.

6. Ability to be on-cail 24/7 and work non-standard hours.

7. Ability to travel.

Physical Demands

The work requires some physical exertion such as long periods of standing; walking
over rough, uneven, or rocky surfaces; recurring bending, crouching. stoeping,
stretching, reaching or similar activities: recurring lfting moderately heavy items such as
record boxes. The work may require specific, but commmon, physical characteristics and
abilities such as above-average agility and dexterity.

Work Environment

The work environment involves high risks with exposure to potentially dangerous
situations or unusual environmental stress which require a range of safety and other
precautions, e.g. working at great heights under extreme weather conditions, subject to
physical attack or mob conditions, or similar situations where conditions cannot be

controlled.
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MOTIONED BY COMMISSIONERS PAUL PERRETT AND SECONDED BY UNZELL KELLEY THEAPPROVAL OF
UPDATE ASSISTANT COUNTY ENGINEER’'S JOB DESCRIPTION, UNANIMOUSLY APPROVE

COCEA COUNTY
JOB ZESCRIPTION

Job Title: Assistant County Engineer
Department: Highway Department

FLSA: Grade:
Job Description Prepared: September 2018

Note: Statements included in this description are intended to reflect in general the
duties and responsibilities of this job and are not to be interpreted as being all-
inclusive. The employee may he assigned other duties that are not specifically

included.
Re:ationships
Reports to: County Enginger
Subordinate Staff: Highway Department Staff (in absence of County Engineer)

Other Internal Contacts: Revenue Commission: Commission Office; Sheriff's
Department

External Contacts: General Public. FEMA: Federal Highway Administration:
Alabama  Department of Transportation (ALDOT);
Contractors; ADEM: Local Schools; ADECA; East Alabama
Planning Commission

Job Summary

Under the direction of the County Engineer, the employee provides engineering
expertise and project management services for the Cocsa County Highway Department.
The employee primarily manages projects that utilize federal funding for road and bridge
activities ensuring the compliance with specified guidelines. The employee also
provides leadership for locally funded projects as assigned by the County Engineer. The
employee performs bridge inspections, works closely with private contractors, and
manages grants awarded to the County.
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Essential -unctions

ESSENTIAL FUNCTIOMS: The following iist was developed through a job analysis;
however, it is not exhaustive arid other duties 1ay be required and assigned. A person
with a disability which is coverad by the ADA must be able to perform the essential

functions of the job unaided or with the assistance of a reasonable accommodation.

ESSENTIAL FUNCTION: Federal Projects. Serves as a project manager of
federally funded road and bridge projects on behalf of the Highway Department.

1. Completes and submits initial paperwork related to federal road projects:
ensures documents are complele and accurate.

2, Conducts plan assembly utilizing road engineering principies and best
practices.

3 Performs inspections during construction phase of projects.

4 Closes out federal projects with the appropriate approvals, signatures, and

documentation for submission to federa! agency.
5. Ensures compliance with federal specification, guidelines and regulations.

ESSENTIAL FUNCTION: County Road Departmental Operations. Provides
professional expertise in the engineering work efforts of the Highway

Deparhnent.

1, Manages County-ganerated nrolects from  start 1o finish, ensuring
specifications  are dentified z2nd followed in accordance with DAT
reguiations.

2. Initiates and plans projects that align with budgetary constrainis in
coordination with County Engineer.

3. Participates in the selection of private contractors for work on County
projects.

4. Performs bridge inspections utilizing authority vested by certification.

5 Completes bridge inspection reports for submission to County Engineer
and ALDOT; uploads information to computer system.

6. Maintains a uniform filing system containing project documentation and
important files.

7 Identifies bridges and other potential County projects that fit specifications
of grants.

8. Assists with grant application preparation: manages paperwork upon grant
award.

9. Receives information related to right-of-way acquisition from Revenue
Commission and/or land owner: uses GIS system to locate property
owner.

10.  Works with FEMA to ensure projects are out of flood zones, there are no
encroachments, and projects do not interfere with models.
11.  Assists with preparation of estimates for departmental budget proposals.

]
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Assists and coordinates the county road maintenance inspection
performed by DOT.

Creates and maintains fisid diaries of project activities,

Works with logging iINspecior to create rnaps of logging activity.

Drives county vehicie to projeci sites.

Performs land surveys as requirad for project completion.

Knowledge, Skills and Abilities
(* Can be acauired on the job)

*Knowledge of County rules, regulations, policies and procedures.
“Knowledge of County road and bridge systems.

Knowledge of principles and practices of civil engineering.

Knowledge of laws associated with the practice of civil engineering.
Knowledge of civil engineering methods and practices related to road and
bridge maintenance and cenistruction.

Knowledge of current tools, equipment and techniques used in conducting
projects associated with civij engineering.

Knowledge of surveying methods and techniques.

Knowledge of traffic safety laws, manuals and traffic control systems.
Knowledge of safety rules including accident causation and prevention
and worksite safety regulations.

Reading skills to interpret technical manuals, construction plans, reports,
texthooks, directions, ordinarces, and codes.

Communication skills to effectively communicate internally and externally,
both orally and in writing.

Writing skills to take field notes, write reports, correspondence and
recommendations using correct English, grammar, punctuation, and
spelling.

Math skills to perform complex engineering and survey calculations and
measurements.

Verbal skills to communicate effectively with supervisor and co-workers.
Skills in solving design problems.

Skills in organizing, prioritizing and Sequencing projects and tasks.

Skills to utilize GIS equipment and other industry technologies.

Skills to conduct surveys and utilize appropriate equipment for associated
tasks.

Ability to develop, read and interpret blueprints, sub division layouts,
drawings and other documents utilized in performing required engineering
functions.

Ability to inspect bridges, roads, shoulders and slopes.

Ability to work outdoors for extended periods of time in varying extremes
of weather conditions.
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22.  Abiity fo excrcise independent judgment and initiative in planning and
implernanting work.

3. Abilty @ pariorm accounting and budgetary functions.

24 Abitity o commuricate effectively using written and oral methods, with
pesrs. officials, employees, media and the general public.

25, Abilily io use computers and office productivity software programs.

26.  Apility to use CAD software.

27, Abiiily to develop and maintain records and reports using the computer.

28.  Ability t¢ manage hardcopy and computer files.

26, Abiiity to operate office equipment to include mu'ti-line phones, copiers,
fax machines, typewriter, and others.

30.  Ability to work independently with litt'e or no supervision.

31.  Ability to direct and supervise the work of others.

34, nility to manage time effectively 2nd nandle multiole projects.

33, Ability to use specialized equipment and tools.

34, Atility to lift and carry items weighing in excess of 50 pounds.

35.  Ability to wear and utilize safety and protection equipment.

3€.  Ability to drive.

Minimum Qualifications

1, Possess a bachelor's degree in oivii engineering from an accredited
college or university.

2. Four years professicnal experience in bridge inspection. plan creation,
and project inspeciion.

3. Possess a current and valid driver's license.

4. Availability in the event of major storms.

5. Ability to travel as required.

Physical Demands

The work requires considerable and sirenuous physical exertion such as frequent
climbing of tail ladders, lifting heavy objects over 50 Ibs. crouching or crawling in
restricted areas, and defending oneself or others from physical attack.

Work Environment

The work environment involves high risks with exposure to potentially dangerous
situations or unusual environmental stress which require a range of safety and other
precautions, e.g. working at great heights under extreme weather conditions, subject to
physical attack or mob conditions, or similar situations where conditions cannot be

controlled.
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DISCUSSION OF CURRENT TRAVEL POLICY AND POSSISLE UPDATED TRAVEL POLICY.

MOTIONED BY COMMISSIONERS BERTHA K. MCELRATH AND SECONDED BY UNZELL KELLEY TO GO INTO
EXECUTIVE SESSION. UNANIMQUSLY APPROVED

MOTIONED BY COMMISSIONERS RANDALL DUNHAM AND SECONDED BY PAUL PERRETT TO COME OUT
OF EXECUTIVE SESSION. UNANIMOUSLY APEROVED

MOTIONED BY COMMISSIONERS BERTHA K. MCELRATH AND SECONDED BY UNZELL KELLEY TO DISCUSS
THE CURRENT TRAVEL POLICY AND TO HAVE A WORK SESSION ON OCTOBER 30™, 2018, OPPOSED BY
COMMISSONERS PAUL PERRETT, TODD ADAMS, AND RANDALL DUNHAM.

MOTIONED BY COMMISSIONERS TODD ADAMS AND SECONDED BY PAUL PERRETT TO HAVE A WORK
SESSION ON NOVEMBER 14, 2018 AFTER COMISSIONER MEETING ON NOVEMBER 13™, 2018, OPPOSED
BY COMMISSIONERS UNZELLL KELLEY AND BERTHA KELLY.

MOTIONED BY COMMISSIONERS RANDALL DUNHAM AND SECONDED BY UNZELL KELLEY THE APPROVAL
TO REBID CRUSHED GRANITE FOR TYPES #5, #6, AND #78 AND TO OPEN BIDS AT THE NEXT COMMISSION
MEETING. UNANIMOUSLY APPROVED

MOTIONED BY COMMISSIONERS RANDALL DUNHAM AND SECONDED BY PAUL PERRETT THE APPROVAL
FOR SHERIFF DEPARTMENT TO APPLY FOR ADECA EQUIPMENT GRANTS WITH APPLICATION DUE NO
LATER THAN OCTOBER 31, 201.8. UNANIMQUSLY APPROVED. COMMISSIONER UNZELL KELLY ABSTAINED

MOTIONED BY COMMISSIONERS RANDALL DUNHAM AND SECONDED BY PAUL PERRETT THE APPROVAL
TO RESCHEDULE THE NEXT REGULAR COMMISSION MEETING FROM TUESAY, NOVEMBER 13™ 70O
WEDNESDAY, NOVEMBER 14™ PER CODE OF ALABAMA 1975, SECTION 11-3-1.

UNANIMOUSLY APPROVED

MOTIONED BY COMMISSIONERS UNZELL KELLEY AND SECONDED BY BERTHA KELLY TO SEND LETTER TO
THE FOREVER WILD BOARD OF THE PINHOTI TRAIL PROJECT COMPLETION FROM THE CONSERVATION
FUND TO FOREVER WILD TO SHOW OUR SUPPORT. UNANIMOUSLY APPROVED, COMMISSIONER TODD
ADAMS ABSTAINED.

OLD BUSINESS

NONE

MOTION TO ADJOURN
MOTIONED BY COMMISSIONERS RANDALL DUNHAM AND SECONDED BY BERTHA K. MCELRATH TO
ADJOURN. UNANIMOUSLY APPROVED

MINUTES APPROVED THIS 14Th DAY OF _ NOVEMBER , 2018.

M N (d \BerWio K Me2loar

CHAIRMAN, #ODD ADAMS VICE CHAIRMAN, BERTHA K. MCELRATH
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